/ CFFICE OF THE PRINCIPAL, N.M. GOVT. COLLEGE, HANSI

P
oy
DUTY LIST FOR THE SICSSI()mm
0)6-
ﬁ2 ’ﬁ-— ’ ;L Dated : 01-07-2016
4 The following committees have been constituted for the smooth functioning of the

College. The below listed Annual dutics will come into force with immediate effect.
Ex-conveners/In-charges are supposed to hand over their charges, if any, to the rew incumbent
and get the countersignature of the undersigned by 10-08-2016 positively. The
conveners/incharge of various activities shall note down the names of the faculty members
attached with them during this year. They are also requested to call the fresh quotations
immediately for the work to be undertaken by them. Concerned Committees are also supposed to
complete the job well in time assigned to them during the session 2016-17.. Here follows the list

to be noted down by the concerned teachers:

1. COLLEGE COUNCIL: ~ _ |
Chairperson: Dr. Indraj Singh, Principal. |

Members:
1. Smt. Savita Maan f

2. Sh. Subhash Poonia Aty
3. Dr. Pardeep Verma ﬂ—’ Lé”

4. Sh. Devender Singh Lamba Q&,’\yj’,—

2. TUTORIAL BOARD:
1. Smt. Savita Mann (Senior Tutor) M,
2. Sh. Subhash Poonia (ffy
~-3. Dr. Pardeep Verma

3. COLLEGE BURSAR:
1. Sh. Subhash Poonia
2. Ms. Harsha

4. STAFF & SOCIAL SECRETARY;
7. Sh. Kishan Pal (Social) ;szo

2. Ms. Harsha (Staff) Q'\

5. PROCTORIAL BOARD:
1. Smt. Savita Mann (Chief Proctor) 4 1

2. Dr. Pardeep Verma /

3. Smt. Rajni Rani B

-
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6. COLLEGE TIME-TABLE & WORK LOAD %/ /
1. Dr. Pardecp Verma (Convener & 1/C B.A.)
2. Sh. Shamendra Singh %\L\ml (Commerce & B.B.A) Q‘;L

3. Ms. Harsha (B.Sc¢)
3. 4. Smt. Seema Rani IRV ¢
5. Dr. Raj Kumar (Work Load) “\J\/
6. Ms. Harsha (Work Load) W\~
\,~7- Smt. Seema (Teacher Ret

7. SECTION FORMATION AND SUBJECT CHANGE
1. Dr. Pardeep Verma anvener)
2. Dr. Raj Kumar (o
3. Ms. Harsha (Convene —
4. Mr. Karambir Sihag

8 BUILDING FUND (CONSTRUCTION, REPAIR ,B&R and PUBLIC HEALTH):
1. Smt. Savita Mann (Convener)
7. Sh. Devender Singh Lamba

3. Sh. Shamendra Siggh Bamal (>

4. Smt Rajni Saini

9, LECTURE SHORTAGE: e
1. Sh. Devender Singh Malik (Convener) (B.A) P
2. Sh. Kishan Pal (B.Com/BBA/M.Com ) @qﬂ
3. Smt. Seema Rani (B.Sc./B.C.A.M

10, UNIVERSITY RESULTS/CHECKING OF RESULTS IN ACR
PROFORMA/COLLEGE PASS %AGE/MERIT ST:
1 Ms. Harsha (Convener & 1/C B.A/B.Sc)
2.Smt. Seema Rani (B.Com/M.Com/B.C.A.

BANY
Assisted by Sh. Anil Kumar, Assistant

11. ATTESTATION OF UNIV. FORMS AND CHARACTER CERTIFICATE:
1 Smt. Savita Mann (B.AL/ B.C.A.l/B.Scl)
5. Sh. Subhash Poonia (B.A.II/B.A. 111, B.Sc.1/B.Sc.11l/ B.C.A.II/B.C.A.1I) w
3. Sh Shamendra Singh Bamal- All Commerce & B.B.A. Classes. @,Jk

12. PREPARATION AND RECORD OF CHARACTER CERTIFICATE :
1 Ms. Harsha (Convener
2. Tutors

1. Sh. Sunny 5

\is
2. Sh. Lokesh ‘
3. Sh. Sher Sing

4. Ms. Sonia Rani

i
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13. INCOME TAX AND PROPERTY RETURN COM MITTEE:
1. Sh. Shiv Rattan Mittal (Convener) @(f\\’y
2. Ms, Harsha \0 ,
( S

)

14. E-MAIL Nodal Officer ¢
1. Sh. Kapil Kumar (Convener) -
2. Sh. Ram Phal Singh (Office Incharge)

{5. RIGHT TO INFORMATION:
© St Savita Mann (SPI0) LYV

2. Smt. Rajni Saini(ASPIO) EB

16. REFRESHMENT COMMITTEE:
1. Sh. Kishan Pal (Convener)
2. Smt. Rajni Saini
3. Smt. Seema\v

17. MIKE, TENT AND SHAMIANA WITH SEATING ARRANGEMNT:
1. Sh. Shamendra Singh Bamal (Convener) (%)
2. Sh. Devender Singh Malik@\)\l"‘)‘? =
3. Sh. S.R. Mittal cgdw—5
4. Sh. Karambir Singh \9/\

5. Sh. Kapil Malik & _—

Assisted by :-
1. Sh. Sunny Chouhan (Clerk)

18. STIPEND/SCHOLARSHIPS:

L_Sh. Kishan Pal (B.C.) _Assisted by Sh.Subhash Chand, L.A. QP
9. Sh. Karambir Singh (All types of Scholarships/Loans/Stipends) Assisted Sh.Subhash Chand, L.A!
3. Smt. Rajni Saini (SC, ST) Assisted by Sh.Subhash Chand, L.A.

19. SOFT SKILLS: /\
1. Ms. Harsha (Co-ordinator )\

2. Mr. Kapil Malik @ _~

20. INTERNAL ASSESSMENT:
1. Sh. Subhash Punia (Convener) (gIF=
2. Sh. Devender Singh Malik (B.A, B.Sc, BCA)@OW"//

3. Sh. S.R Mittal (B.Com, M.Com & BBA; Project Reports B.Com,M.Com & BBA) RN

21. STAGE SECRETARY:
1. Smt, Savita Mann 35"/

2. Sh. Kishan Pal W
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22. UGC GRANTS, NPE, NAAC, RUSA AND NEW SUBJECT (concerned Head/Incharge

of theCourse/Subject): ™
1. Dr. RajKumar (Kpt vcnlcr) b(rj\o/
2. Ms. Harsha ¢

gus
3. Smt. Rajni Saini &-,.cshcrloricntalion/Scminar ctc.)%

23. BUS PASSES:
1. Smt. Rajni Saini (Convener & 1/C Roadways)

2. Sh. Kapil Kumar (I/C Private Buses) '
Assisted by Sh. Virender Singh,L.A.

24. WOMEN STUDIES AND DEVELOPMENT CELL:

1. Smt. Seema (Convener)N\/
2. Smt. Rajni Saini
Two Girls Students

25. ONLINE ADMISSIONS AND COLLEGE WEBSITE
Nodal Officer : Dr. Raj Kumar
Online Admission: 1. Sh. Seema Rani N/

2. Sh. Kapil Malik "

1. Smt. Savita Mann

2. Dr. Pardeep Verma

3. Smt. Seema Rani

4. Sh. Kapil Kumar\\'/

College Website:

26. CULTURAL ACTIVITIES & MAINTENANCE OF TROPHIES:

1. Sh. Kishan Pal (Co-ordinator)
* 5_Sh. Subhash Poonia (Secretary)® e
3. Sh. Devender Sing Malik—gpo*

4. Smt. Rajni Saini

27. FEE CONCESSION SAF AND SUF COMMITTEE:
1. Sh. Devender Singh Malik (Convener)CRoM=—

2. Smt. Rajni Saini

28. EDUCATIONAL TOURS/ TRIPS COMMITTEE:
1.Smt. Savita Maan(Convener, A

2. Smt. Rajni Saini (Girls)
3. Sh. Devender Singh Malik oyS)RWAS
4, Sh. Karambir Singh\qx(

29. INVITATION COMMITTEE FOR ALL FUNCTIONS:

1. Sh. Subhash Puniség‘ir%ener) @;ﬁ.

2. Sh. Kishan Pal
o™

3. Sh. S.R Mittal =@
4. Smt. Rajni Saini e% ‘
30. ELECTRICITY & TELEPTIONE BILLS

1. Sh. Mahender Singh

e —————
B s |

& Scanned with OKEN Scanner



1. Smt. Rajni Saini (Convener) Y/5¢.
2. Sh. Kishan Pal ot =
32. ANNUAL PRIZE COMMITTEE :
1. Dr. Pardecp Verma (Convener) %)/ /
2. Dr. Raj Kumay / g '

3. Ms. Harsha An o
2. Sh. S.R Mittald @

33. REPAIR OF FURNITURE AND OTHER SUNDRY ITEMS:

1. Sh. Kishan Pal ~ (-*
2. Smt. Rajni Saini

3. Sh. Kapil Malik \ _
4. Sh. Mohinder Singh

&)

& TREES :

31, COLLEGE PROPERTY INCLURING BUILDING, FURNITURE

ATION OF CAMPUS & DECORATION FOR

34. CLEANLINESS, BEAUTIFIC

FUNCTIONS: A@/

1. Sh. Devender Singh Lamba (Convener)
Sh. Kishan Pal (Beautification of Campus) Gt

2.
3. Smt. Rajni Saini (Beautification of Campus)
4. Smt. Seema (Decoration and Sarswati Vand

35. GENERAL PURCHASE COMMITTEE:
1. Smt. Savita Mann (Convener)
2. Sh. D.S Lamba
3. Dr. Raj Kumar
4. Sh. Shamendra Bamal @2
5. Ms. Harsha 05/
6. Smt. Rajni Sar

36. COLLEGE DISPENSARY, HEALTH FUND, RED CROSS FUND:

1. Sh. Devender Singh Lamba (Convener)

2. Smt. Rajni Saini &
} Assisted by Sh. Mahender Singh o I

37. COMMITTEE FOR PREVENTION OF VIOLENCE OF SEXUAL HARRASSMENT

AGAINST WOMEN:
1. Smt. Savita Mann (Convener) k\/\‘)/

2. Smt. Rajni Saini

38. N.S.S.:
1. Smt. Rajni Saini - (Unit-II Girls)
2. Sh. Kapil Malik- (Unit-I Boys) =

39. N.C.C. OFFICER:
Sh. Kishan Pal %
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40. COURT CASES:
1. Sh. Devender Singh Malik (Convener) @3”“)}
2. Sh. Kishan Pal (P b |
Assisted by Sh. Ram Phal Singh

3. Concerned Member
41. INTERNAL QUALITY ASSURANCE CELL (IQAC):
1. Smt. Savita Mann (Convener) Q—,\”V
2. Dr. Pardeep Verma \;
3. Dr. Raj Kumar \\©
4. Ms. Harsha \./X

42. PRINTING :

| Sh. S.R Mitial,(Convener) EE
2. Ms. Harsha )
3. Sh. Karambir'Singh H

43. COLLEGE ANNUAL REPORT
1. Smt. Savita Maan (Convener) )\,C’S/

2. Sh. S.R. Mittal csen—=
3. Smt. Seema\,‘(

44. COLLEGE MAGAZINE COMMITTEE:

| Smt. Savita Mann (Editor in Chief) A
7 Sh. Subhash Poonia —Editor Planning Forum & Campus News@
3. Sh. Karambir Singh - Editor Sanskrit & Hindi W/] .

N\

45. ALUMNAI ASSOCIATION:
1. Sh. Shamendra Singh Bamal (Convener) @ﬁ‘/—
2. Dr. Raj Kumar ({(_ﬂ/
3.Sh. S, RMill?l cea
al A

b, L. Kishar

46. PHOTOGRAPHY: %
1. Sh. Devender Singh Malik (Convener) @2

2. Sh. S.R. Mittal csel\—=

47. PUBLICITY INCHARGE:
1. Sh. Subhash Poonia >
2. Sh. Shamendra Singh Bama @VL

48. LIBRARY/BOOK BANK ADVISORY COMMITTEE:

1. Smt. Savita Mann (Convener) %-\_"'7/
2. Sh. Devender Singh Lamba
3.Sh. SR. Mittal  e=s®4—=
4. All Head of Departments (Members)
)
49. SCIENCE EXHIBITION: \_A'(
1. Dr. Pardeep Verma (Convener) /

2. All Head of Concerned Departments (Members)
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30. QUIZ CONTESTS
1. Dr. Pardeep Verma (General Quiz) %/
2. All Heads/In charges of Concerned Departments (Departmental Quiz)

51. CAREER GUIDANCE BUREAU & PLACEMENT CELL:
1 Sh. Karambir Singh (Convener)
2. Sh. S.R. Mittal xs@W—""

52. EARN WHILE YOU LEARN SCHEME:
1. Dr. Raj Kumar (Convener) N
2. Sh. S.R Mittal , (g@W—=
3. Ms. Harshaw,\.,)

53, UTILIZATION OF O.E.: e
1. Sh. Devender Singh Malik& =

2. Sh. Karambir Singh ¥
3.Sh. S.R Mittal g@W—" Assisted by Sh. Sunny Chauhan (Clerk)

54. ENVIRONMENT STUDIES: C
1. Dr. Raj Kumar (Regular) D{\"\/

2. Sh. Shamendra Bamal (Private) (7 }

55. REGISTRAR HOUSE EXAMS, RECORD OF DEGREES AND SUPERVISION OF

DETAILS OF MARKS CARDS (DMC).:
1. Sh. Devender Singh Lamba (Registrar) %g——-
2. Ms. Harsha ,5
3. Sh. S.R. Mittal e&\—=
Assisted by Sh. Anil Kumar, Assistant

56. DISCII;LINE COMMITTEE (FOR ALL PURPOSES):
1. Sh. Devender Singh Malik (Convener) Gaw’=

2. Dr. Raj Kumar ;(’\

3. Smt. Rajni Saini @%gk
4. Sh. Kishan Pal

5. Sh. S.R Mittal z@m+—=
6. Smt. Seema Y/

7. Sh. Kapil Malik o2

57. STUDENTS GRIEVANCES & COMPLAINTS REDRESSAL COMMITTEE:

1. Smt. Savita Mann (Convener) QN
2. Sh. Subhash Poonia @&fi
3. Dr. Pardeep Verma

4. Sh. Devender Singh Lamba %&—f
5. Smt. Seema Ranity/

58. WALL MAGAZINY.:
1. Ms. Harsha &
2. Smt. Rajni Saimi

G Scanned with OKEN Scanner



59. GENERATOR SET: ~
1. Sh. Devender Singh Lamba %\—/

2. Sh. Shamendra Singh Bamal (?3/
3. Sh, S.R Mittal ~ &@w—"
Assisted by Sh. Mahender Singh ya)~ '

1. Sh. Devender Singh Lamba (Convencr)
7 Sh. Shamendra Singh Bamal @}
3. Sh. Kishan Pal (/)/ P

61. LEGAL LITERACY CELL:
1. Sh. Devender Singh Malik e\
2. Sh. S.R Mittal <s@w—=

62. UNIVERSITY WORKS: i
1. Sh. Shamendra Singh Bamal 09‘)}

2. Ms. Harsh

63. SUBJECT SOCIETIES:
All Head of the Depts. v

64. EDU-SAT INCHARGE:
1. Sh. Kapil Malik &=

65. R.K. FUND
1. Smt. Seema (Convener)(\/

2. Smt. Rajni Saini
66. SPORTS BOARD:
Patron - Principal

Vice President- Smt. Savita M@ Wy

Secretary- Smt. Rajni Saini

Members: -
Basket Ball- Dr. RajKumar x\(’\/

Cricket- Sh. Subhash Poonia w
Table Tennis- Dr. Pardeep Verma
Badminton & Football- - Sh. Kishan Pal

Kabaddi & Wrestling- Sh. Kapil Malik \v&

\Aho-Kho & Athletics- Smt. Rajni Sai'igﬁf

Girl’s Games: Smt. Savita Mann b,
Smt. Rajni Saini

67. ELECTION VOTER ID/ AADHAR D/ BPL etc.

60. DRINKING WATER MANAGEM ENT: 5 y—/

1 ./,Sh. Karambir Singh (Convener)
2 Sh. Devender Singh Malik

(&

Assisted by Sh. Anil Kumar, Assistant

Assisted by Sh. Mohinder Singh 7
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68. APPOINTMENT THROUGH OUTSOURCING/CONTRACT/DC RATE
\ 1. Sh. Devender Singh Malik (Convcncrmw
2. Sh. Karambir Singh \~{
3. Sh. S.R. Mittal @W—"
69. LAB UPGRADATION GRANT
1. Dr. Pardeep Verma (convener) \é/’/ ’
2. All Heads/In charges of the Subjects
70. CCTV. CAMERAS (PURCHASING & INSTALATION)
1. Smt. Seema Rani (convener)§y /
2. Sh. Kapil Malik \rZ—
3. Sh. Kishan Pal $3j-F
4. Sh. S.R. Mittal w=®—=

71. CCTV_ CAMERA FOOTAGE -
1. Dr. Raj Kumar (Convener) D(A(f)j
2. Sh. Shamender Singh Bamal (52—

72. UNIVERSITY PRACTICAL EXAM!NATIONS (CONDUCT & AWARDS)

1. Dr. Raj Kumar (Convener) o(m/

2. Ms. Harsha !
3. Sh. S.R Mitta =dw—=
4. Incharges of the concerned subjects

73. LIBRARY GRANT & ID CARDS
| Smt, Savita Mann %/
2. Sh. Devender Singh Lamba %&/
3. Sh. S.R Mittal =&

74. BIOMETRIC ATTENDANCE/ RECORD
1. Sh. Kapil Malik (Convener) d% )
2. Ms. Harsh /Q

ION DUTY OF CHOWKIDAR/ SECURITY GUARDS/ Class IV

75. SUPERVIS
Employees
1. Sh. Subhash Poonia (Convener) !g?&l&'/”
2. Sh. Devender Singh .amba
3. Smt. Rajni Saini %#

3. Sh. Ram Phal Singh ice In charge)

76. RED CROSS FUND :
1. Sh. Deveder Singh Lamba ‘%5'/

2. Sh. S.R Mittal  es@\“—=

77. STUDENTS REGISTRATION RETURN

1. Smt. Seema
2. Ms. Harsha ))1/
3. Computer Insiuctor/Computer Lab Attendant

(Y

Assisted by Sh. Anil Kumar, Assistant

4
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18. ANTI RAGGING COMMITTEE

1. Smt. Savita Mann (Gonvener) Py \/
\.. 2. Sh. Subhash Punia &

3. Dr. Pardeep Verma ¥ Y25~

3. Sh. Ram Phal Singh (Office In charge)

79. UNIVERSITY lNSl’EC'l;lON & VERIFICATION COMMITTEE

1. Dr. Raj Kumar D((‘j))/
, ﬂ\\)/ﬁ

2. Sh. S.R Mitty) \5
3. Ms. Harslm%\\.ﬁ
4. Mr. Anil Kumr Assistant (U.C)

$0. MAINTENANCE OF ELECTRICITY/ AQUAGUARD AND PURCHASING OF

ELECTRICAL ITEMS
G
1 Sh. Shamender Bamal
2. Sh. Kapil Kumar - ¢ ,

3. Mr. Mohinder Singh
4. Concerned Dept./Office/ Incharge

Assisted by Sh. Sunny, Clerk a4
1. MAINTENANCE OF INVERTERS AND POWER BATTERIES

1 Concerned Higi;f the Deptt. /Incharge (Convner)

2. Ms. Harsha A

3. Mr.Mohinder Singh V

82. (A) CLEANLINESS OF OFFICE/LABS/UNIVERSITY EXAM & ANSWER BCOK
ROOM-CUM-STORE/EDU-SAT ROOM etc.

1. Concerned Incharge/Head/Convener
With the help of Lab Attendant/Class IV Employee-cum-Sweeper

(B) INSPECTION COMMITTEE OF CLEANLINESS AS MENTIONED ABOVE :

1. Smt. Savita Mann _ DA _~
2. Sh. Subhash Punia
3. Dr. Pardeep Verma g«/

4. Sh. Ram Phal Singh (for Office)

83. RED-RIBBON CLUB:
1. Mrs. Rajni Sain@ i
N

2. Mr. Kapil Kumar \9&
LY

PRINCIP{\/',-

W'f;: Al W"k&”(‘
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' OFFICE OF THE PRINCIPAL, N.M. GOVT. COLLEGE, HANSI
pUTY LIST FOR THE SESSION 2016-17 o

\
' Dated : 01-07-2016

uted for the smooth functioning of the
¢ with immediate effect.
any, to the new incumbent
08-2016  positively. The
f the faculty members

The following committees have been constit
College. The below lisled Annual dutics will come into forc
Ex-conveners/In-charges are supposed to hand over their charges, if
and get the countersignature  of the undersigned by 10-

conveners/incharge of various activities shall note down the names O

attached with them during this year. They are also requested to call the fresh quotations
immediately for the work to be undertaken by them. Concerned Committees are also supposed .to
complete the job well in time ession 2016-17.. Here follows the list

assigned to them during the s
to be noted down by the concerned teachers:

1. COLLEGE COUNCIL:

Chairperson: Dr. Indraj Singh, Principal.

Members:
1. Smt. Savita Maan
7. Sh. Subhash Poonia
3. Dr. Pardeep Verma
4. Sh. Devender Singh Lamba

2. TUTORIAL BOARD: :
1. Smt. Savita Mann (Senior Tutor)

2. Sh. Subhash Poonia
3. Dr. Pardeep Verma

3. COLLEGE BURSAR:
1. Sh. Subhash Poonia

2. Ms. Harsha

4. STAFF & SOCIAL SECRETARY:
1. Sh. Kishan Pal (Social)
2. Ms. Harsha (Staff)

5. PROCTORIAL BOARD:
1_Smt. Savita Mann (Chief Proctor)

2. Dr. Pardeep Verma
3. Smt. Rajni Rani

]

—

F / B e
L/ ol @ =
BN )) - /) g // - "//"

|

/
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EGE TIME-TABLE & WORK LOAD
1. Dr. Pardeep Verma (Convener & I/C B.A.)
2. Sh. Shamendra Singh Bamal (Commerce & B.B.A.)

3. Ms. Harsha (B.Sc)
34, Smt-Seema Rani-Rani (B.C.A.)

5. Dr. Raj Kumar (Work Load)
6. Ms. Harsha (Work Load) /__D
Z-Dr-Nutan-Yadav-(TeacherReturn)— )

7. SECTION FORMATION AND SUBJECT CHANGE
1. Dr. Pardeep Verma (Convener)

2. Dr. Raj Kumar
3. Ms. Harsha (Convener)

4. Mr. Karambir Sihag

8 .BUILDING FUND ( CONSTRUCTION REPAIR B&R and PUBLIC HEALTH):

-1-Smt-Savita-Mann-(Convener) -
2. Sh. Devender Singh Lamba
3.Sh~Shamendra-Singh-Bamal-
4. Smt Rajni Saini

9. LECTURE SHORTAGE:
1. Sh. Devender Singh Malik (Convener) (B.A)

2. Sh. Kishan Pal (B.Com/BBA/M.Com )
3. Smt. Seema Rani’ Ram {B/SC /B.C.A))
S et naan
10. UNIVERSITY RESULTS/CHECKING OF RESULTS IN ACR

PROFORMA/COLLEGE PASS %AGE/MERIT LIST:
£

1 Ms. Harsha (Convener & I/C B.A), i cat

2-Pr-Nutan-Yadav-(B:Com/M:Com/B:B-A:)

3. Smt. Seema-Rani.Rani (B.Sc/BCA), & .cem ;o
L uwar v pMaly .Assisted by Sh. Anil Kumar, Assistant

11. ATTESTATION OF UNIV. FORMS AND CHARACTER CERTIFICATE:

I-Smt-SavitaMa B B.Sc.l)
2. Sh-Subhash Poonia-(B.AJ}B-A-I,B.Se-1I/B.Sc.I1/ B.C.A.I/B.C.A.II)

3. Sh Shamendra Singh Bamal- All Cemmeree & B:B:A. Classes.

12. PREPARATION AND RECORD OF CHARACTER CERTIFICATE :
1 Ms. Harsha (Convengy)
2-Pr Nutan-Ya {

3. Tutors 7
1. Sh. Sunny
2. Sh. Lokesh
3. Sh. Sher Singh
4. Ms. Sonia Rani
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5 TAX AND PROPERTY RETURN COMMITTEL:
1. Sh. Shiv Rattan Mittal (Convener)
2. Ms. Harsha

AIL Nodal Officer :
1. Sh. Kapil Kumar (Convener)
2. Sh. Ram Phal Singh (Office Incharge)

15. RIGHT TO INFORMATION:
1. Smt.-Savita-Mann<{SPIO)
2. Smt. Rajni Saini(ASPIO)

16. REFRESHMENT COMMITTEE:
1. Sh. Kishan Pal (Gopvener)
2-Pr-Nutan-Yadav

3. Smt. Rajni Saini
4-Smt-Seema-Rant'

17. MIKE, TENT AND SHAMIANA WITH SEATING ARRANGEMNT:

_1.-Sh—Shamendra-Singh-Bamal (Convener)
2. Sh. Devender Singh Malik .
3. Sh. S.R. Mittal
4. Sh. Karambir Singh

5. Sh. Kapil Malik _
Assisted by :-

1. Sh. Sunny Chouhan (Clerk)

18. STIPEND/SCHOLARSHIPS:

1. Sh. Kishan Pal (B.C.)  Assisted by Sh.Subhash Chand, L.A.

2. Sh. Karambir Singh (All types of Scholarships/Loans/Stipends) Assisted Sh.Subhash Chand, L.A.
3. Smt. Rajni Saini (SC, ST) Assisted by Sh.Subhash Chand, L.A.

19. SOFT SKILLS:

1. Ms. Harsha (Co-ordinator)
2-DPr-Nutan-Yaday. \ ~

3. Mr. Kapil Malik

20. INTERNAL ASSESSMENT:
\J.»Sh~Subhash-Punia. (Convener) - -
2. Sh. Devender Singh Malik (B.A, B.Sc, BCA)

3. Sh. S.R Mittal (B.Com, M.Com & BBA; Project Reports B.Com,M.Com & BBA)

21. STAGE SECRETARY:
J.~Smt-Savita-Mann
2. Sh. Kishan Pal
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22. UGC GRANTS, NPE, NAAC, RUSA AND NEW SUBJECT (concerned Head/Incharge

of theCourse/Subject):
1. Dr. RajKumar (Convener)

2. Ms. Harsha \VQ"
~3-Dr.-Nutan-Yadav- i
4. Smt. Rajni Saini (Refr sher/Ol1cntation/Scminar etc.)

23. BUS PASSES:
1. Smt. Rajni Saini (Convener & I/C Roadways)

2. Sh. Kapil Kumar (I/C Private Buses)

Assisted by Sh. Virender Singh,L.A.

24. WOMEN STUDIES AND DEVELOPMENT CELL:
1. Smt.-.Seema Rani (Convener)
2. Smt. Rajni Saini
Two Girls Students

25. ONLINE ADMISSIONS AND COLLEGE WEBSITE

Nodal Officer : Dr. Raj Kumar

Online Admission : 1. Sh. Seema-Rani-Rani
2. Sh. Kapil Malik

College Website: {--Smt-Savita-Mann

. 2. Dr. Pardeep Verma
-3-Smt.-Seema-Rani-Rani

4. Sh. Kapil Kumar

26. CULTURAL ACTIVITIES & MAINTENANCE OF TROPHIES:
1. Sh. Kishan Pal (Co-ordinator) .

2-Sh—Subhash-Reonia-(Secretary)

3. Sh. Devender Singh allk
4-PrNutan Yadav

5. Smt. Rajni Saini

27. FEE CONCESSION SAF AND SUF COMMITTEE:

1. Sh. Devender Smwl\;igzgwener)

3 Smt Rajni Saini

28. EDUCATIONAL TOURS/ TRIPS COMMITTEE:
—1.Smt.-Savita-Maan(Cenvener)——
2. Sh. Devender Singh Malik (Boys)

3. Sh. Karambir Singh
4. Dr..Nutan-yadav-(Girls)
‘ -
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9. INVITATION COMMITTEE FOR ALL FUNCTIONS:
+=-Sh-Subhash-Punia(Convener)
2. Sh. Kishan Pal—>

3. Sh. S.R Mittal [)
“4=Br-Nutan Yadav-\-\y L
5. Smt. Rajni Saini

30. ELECTRICITY & TELEPHONE BILLS
1. Sh. Mahender Singh

31. COLLEGE PROPERTY INCLUDING BUILDING, FURNITURE & TREES :
1. Smt. Rajni Saini (Convener)
2. Sh. Kishan Pal
32. ANNUAL PRIZE COMMITTEE :
1. Dr. Pardeep Verma (Convener)
2. Dr. Raj Kumar
3. Ms. Harsha
4. Sh. S.R Mittal
_.i._Dr_NuLan.Xada-

33. REPAIR OF FURN ITURE D OTHER SUNDRY ITEMS:
1. Sh. Kishan Pal
2. Smt. Rajni Saini
3. Sh. Kapil Malik
4. Sh. Mohinder Singh

34. CLEANLINESS, BEAUTIFICATION OF CAMPUS & DECORATION FOR
FUNCTIONS:
1. Sh. Devender Singh Lamba (Convener)
2. Sh. Kishan Pal (Beautification of Campus)
3. Smt. Rajni Saini (Beautification of Campus)
4. Smt.SeemaRani- (Decoratlon and Sarswati Vandna)
TRV V- RV IL(A ( ',,/
35. GENERAL PURCHASE COMMITTEE:
+-Smt—Savita-Mann(Gonvener)—
2. Sh. D.S Lamba
3. Dr. Raj Kumar
4-Sh-Shamendra-Bamal
5. Ms. Harsha
6. Smt. Rajni Saini

36. COLLEGE DISPENSARY, HEALTH FUND, RED CROSS FUND:
1. Sh. Devender Singh Lamba (Convener)
2. Smt. Rajni Saini
3. Sh. Mahender Singh
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46. PHOTOGRAPHY:

1. Sh. Devender Singh Malik (Convener)
2. Sh. S.R. Mittal

47. PUBLICITY INCHARGE:
wL_ShZSubhash-Poonia
2. Sh. Shamendra Singh Bama, -

48. LIBRARY/BOOK BANK ADVISORY COMMITTEE:
<ls-Smt-Savita-Mann-(Convener)~
2. Sh. Devender Singh Lamba
3. Sh. S.R. Mittal
4..Dr_.Nutan-Y~ada\L‘Jl‘1 5
5. All Head of Departments (Members)

49. SCIENCE EXHIBITION:
1. Dr. Pardeep Verma (Convener)
: 2. All Head of Concerned Departments (Members)
50. QUIZ CONTESTS
1. Dr. Pardeep Verma (General Quiz)
2. All Heads/In charges of Concerned Departments (Departmental Quiz)

51. CAREER GUIDANCE BUREAU & PLACEMENT CELL:
1 Sh. Karambir Singh (Convener)
2. Sh. S.R. Mittal

52. EARN WHILE YOU LEARN SCHEME:
1. Dr. Raj Kumar (Convener)
2. Sh. S.R Mittal
3. Ms. Harsha

53. UTILIZATION OF O.E.:
1. Sh. Devender Singh Malik

2. Sh. Karambir Singh
3. Sh. S. R Mittal Assisted by Sh. Sunny Chauhan (Clerk)

54, ENVIRONMENT STUDIES:
1. Dr. Raj Kumar (Regular) ‘
2..Sh.-Shamendra-Bamal (Private)..

55. REGISTRAR-HOUSE-EXAMS; RECORD OF DEGREES AND SUPERVISION OF
DETAILS OF MARKS CARDS (DMQ)..
1. Sh. Devender Singh Lamba tRegistrar)
2. Ms. Harsha
3. Sh. S.R. Mittal

Assisted by Sh. Anil Kumar, Assistant
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HARRASSME

7. COMMITTEE FOR PREVENTION OF VIOLENCE OF SEXUAL
AGAINST WOMEN:
.- Smt.-Savita Mann {Qonvener) /
2.Dr.Nutan Yadav ® '
. Smt. Rajni Saini '
S St n Ml
38.N.S.S.:
1. Smt. Rajni Saini - (Unit-1I Girls)
2. Sh. Kapil Malik- (Unit-I1 Boys)

—

39. N.C.C. OFFICER:
Sh. Kishan Pal

40. COURT CASES:
1. Sh. Devender Singh Malik (Convener)

2. Sh. Kishan Pal
3. Concerned Member Assisted by Sh. Ram Phal Singh-

41. INTERNAL QUALITY ASSURANCE CELL (IQAC):
—Jl-Smt-Savita-Mann (Convener)
2. Dr. Pardeep Verma -~
3. Dr. Raj Kumar
4. Ms. Harsha

42. PRINTING :
1. Sh. S.R Mittal (Convener)
2. Ms. Harsha
3. Sh. Karambir Singh

43. COLLEGE ANNUAL REPORT

—3.-Smt-Savita-Maan-(Convener) / :
2. Sh. S.R. Mittal '
3.Dr_Nutan-Y-adav —

4, Smt.-SgemaRani

44. COLLEGE MAGAZINE COMMITTEE:
+-Smt-Savita-Mann-(Editor:in Chief)
2. Sh. Subhash-Poonia _Editor Planning Forum.&-Campus-News-
3. Sh. Karambir Singh/- Editor Sanskrifj& Hindi )
4. Dr: Nutan-Yﬂdav—-Editor-EnglishOQ i \7/},/

45. ALUMNAI ASSOCIATION:
1. Sh. Shamendra Singh Bamal (Convener)
2. Dr. Raj Kumar
3. Sh. S. R Mittal
4. Sh. Kishan Pal
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6. DISCIPLINE COMMITTEE (FOR ALL PURPOSES):

1. Sh. Devender Singh Malik (Convener)
2. Dr. Raj Kumar

. 3. Smt. Rajni Saini
4. Sh. Kishan Pal
.5. Sh. S.R Mittal
6. Smt. Seema Rani
7. Sh. Kapil Malik

57. STUDENTS GRIEVANCES & COMPLAINTS REDRESSAL COMMITTEE:
J-Smt—Savita-Mann-(Genvener)
-2~Sh-Subhash-Poonia-
3. Dr. Pardeep Verma
4. Sh. Devender Singh Lamba
5. Smt. Seema.Rani Rani

58. WALL MAGAZINE:
1. Ms. Harsha

2_DNutan-Yadav- 'J_D
3. Smt. Rajni Saini

59. GENERATOR SET:
1. Sh. Devender Singh Lamba
2. Sh. Shamendra Singh Bamal
3. Sh. S.R Miittal
Assisted by Sh. Mahender Singh

60. DRINKING WATER MANAGEMENT:
1. Sh. Devender Singh Lamba (Convener)
2. Sh. Shamendra Singh Bamal
3. Sh. Kishan Pal

61. LEGAL LITERACY CELL:
1. Sh. Devender Singh Malik
2. Sh. S.R Mittal

62. UNIVERSITY WORKS:
1. Sh. Shamendra Singh Bamal

2. Ms. Harsha

Assisted by Sh. Anil Kumar, Assistant

63. SUBJECT SOCIETIES:
All Head of the Depts.

64. EDU-SAT INCHARGE:

1. Sh. Kapil Malik
2. Sh. Mohinder Singh
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5. R.K. FUND
1. Smt. Seema Rani (Convener)
2. Smt. Rajni Saini

66. SPORTS BOARD:

Patron - Principal

Vice President--Smt-8avita-Mann

Secretary- Smt. Rajni Saini

Members:
Basket Ball- Dr. RajKumar
Cricket- Sh-Subhash-Poonia-
Table Tennis- Dr. Pardeep Verma
Badminton & Football- - Sh. Kishan Pal
Kabaddi & Wrestling- Sh. Kapil Malik
Kho-Kho & Athletics- Smt. Rajni Saini
Girl’s Games: Smt. Savita-Mann *
Smt. Rajni Saini
67. ELECTION VOTER ID/ AADHAR CARD/ BPL etc.

1. Sh. Karambir Singh (Convener)
2. Sh. Devender Singh Malik

68. APPOINTMENT THROUGH OUTSOURCING/CONTRACT/DC RATE
1. Sh. Devender Singh Malik (Convener)
2. Sh. Karambir Singh
3. Sh. S.R. Mittal
69. LAB UPGRADATION GRANT
1. Dr. Pardeep Verma (convener)
2. All Heads/In charges of the Subjects .
70. CCTV CAMERAS (PURCHASING & INSTALATION) -
1. Smt.-Seema.Rani-Rani-(convener)‘_-,&./‘nl Koy
2. Sh. Kapil Malik '
3. Sh. Kishan Pal
4, Sh. S.R. Mittal

71./CCTV CAMERA FOOTAGE
/ (11, Dr.Rngumz;r((Con ener)
‘ 2. Sh. S}lamend Si Bamal

72. UNIVERSITY PRACTICAL EXAMINATIONS (CONDUCT & AWARDS)

1. Dr. Raj Kumar (Convener)

2. Ms, Harsha

3. Sh. S.R Mittal

4. Incharges of the concerned subjects

\

4
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3. LIBRARY GRANT & ID CARDS
~1.-Smt.-Savita Mann-
2. Sh. Devender Singh Lamba
3. Sh. S.R Mittal

%Dr?Nutan-YadaW
74. BIOMETRIC ATTENDANCE/ RECORD

1. Sh. Kapil Malik (Convener)
2. Ms. Harsha

7S. SUPERVISION DUTY OF CHOWKIDAR/ SECURITY GUARDS/ Class IV
Employees
——Sh-Subhash-Poonia-(Convener)
- _2.Sh.Devender-Singh Lamba
<3.-Smt-Rajni-Saini- : ' ‘
3. Sh. Ram Phal Singh (Office In charge)

76. RED CROSS FUND : :
1. Sh. Deveder Singh Lamba
2. Sh. S.R Mittal

77. STUDENTS REGISTRATION RETURN
1. Smt. Seema Rani
2. Ms. Harsha
3. Computer Instructor/Computer Lab Attendant
Assisted by Sh. Anil Kumar, Assistant

78. ANTI RAGGING COMMITTEE
__————___}-.-S .
~7. Sh.-SubhasirPumia
3. Dr. Pardeep Verma
3. Sh. Ram Phal Singh (Office In charge)

79. UNIVERSITY INSPECTION & VERIFICATION COMMITTEE
\ 1. Dr. Raj Kumar
2. Sh. S.R Mittal |
3. Ms. Harsha : g
4. Mr. Anil Kumar Assistant (U.C) ;

80. MAINTENANCE OF ELECTRICITY/ AQUAGUARD AND PURCHASING OF ‘
ELECTRICAL ITEMS

—}—Sh-Shamender-Bamal -
2. Sh. Kapil Kumar | | ' . \
3. Mr_Mohinder-Singh- . f
4. Concerned Dept./Office/ Incharge 1
Assisted by Sh. Sunny, Clerk -
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# AINTENANCE OF INVERTERS AND POWER BATTERIES

1 Concerned Head of the Deptt. /Ingharge (Convner)
2. Ms. Harsha
—3—Dr.Nutan-Y-adav-
N e

4. Mr. Mohinder Singl

82. (A) CLEANLINESS OF OFFICE/LABS/UNIVERSITY EXAM & ANSWER BOOK
ROOM-CUM-STORE/EDU-SAT ROOM etc.

1. Concerned Incharge/Head/Convener
With the help of Lab Attendant/Class IV Employee-cum-Sweeper
(B) INSPECTION COMMITTEE OF CLEANLINESS AS MENTIONED ABOVE :
-2_Sh-—Subhash-Punia -
3. Dr. Pardeep Verma .
4. Sh. Ram Phal Singh (for Office)

83. RED-RIBBON CLUB:
1. Mrs. Rajni Saini
2. Mr. Kapil Kumar

)
Copy to : " IPZAZ@()

1. College Bursar
Office Incharge
Fund Clerk
Bill Clerk
Establishment Incharge
Staff Notice Board
Students Notice Board

SE-NUE
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OFFICE OF THE PRINCIPAL, N.M. GOVT. COLLEGE, HANSI

DUTY LIST FOR THE SESSION 2016-17

Dated : 01-07-2016

The following committees have been constituted for the smooth functioning of the
College. The below listed Annual duties will come into force with immediate effect.
Ex-conveners/In-charges are supposed to hand over their charges, if any, to the new incumbent
and get the countersignature of the undersigned by 10-08-2016 positively. The
conveners/incharge of various activities shall note down the names of the faculty members
attached with them during this year. They are also requested to call the fresh quotations
immediately for the work to be undertaken by them. Concerned Committees are also supposed to
complete the job well in time assigned to them during the session 2016-17.. Here follows the list
to be noted down by the concerned teachers:

1. COLLEGE COUNCIL: . ' —
Chairperson: Dr. Indraj Singh, Principal.

_ Members:
1. Smt. Savita Maan =~ &

‘ 2. Sh. Subhash Poonia £y, '
| : 3. Dr. Pardeep Verma ﬂ—/ %’7

4. Sh. Devender Singh Lamba %&ﬂ};\’,ﬁ

2. TUTORIAL BOARD:
1. Smt. Savita Mann (Senior Tutor)
2. Sh. Subhash Poonia by
~3. Dr. Pardeep Verma

3. COLLEGE BURSAR:
1. Sh. Subhash Poonia @
V2. Ms. Harsha

4. STAFF & SOCIAL SECRETARY;
1. Sh. Kishan Pal (Social) Y

2. Ms. Harsha (Staff) Q\\,\U)-

5. PROCTORIAL BOARD:

1. Smt. Savita Mann (Chief Proctor)
2. Dr. Pardeep Verma ¢ /

3. Smt. Rajni Rani _E!S

(3 Scanned with OKEN Scanner



6. COLLEGE TIME-TABLE & WORK LOAD \%/
1. Dr. Pardeep Verma (Convener & 1/C B.AY) //
2. Sh. Shamendra Singl Bamal (Commerce & B.B.A) Q;))
3. Ms. Harsha (13.5¢) t(\\f N
3. 4. Smt. Seema Rani {1 .C./\.)\’V o~
\ 5. Dr. Raj Kumar (Work Load) O(P\/

‘ 6. Ms. Harsha (Work Londw\.{
\ T-Smb-Seema (Teacher Retuin)-

\ r’\“n_:l\_ \."‘r',, )v f’l.l';".' )

7. SECTION FORMATION AND SUBJECT CHANGE
1. Dr. Pardeep Verma (Convener) \é}/
2. Dr. Raj Kumar \©
3. Ms. Harsha (Convener
4:Mr. Karambir Sihag

$ .BUILDING FUND (CONSTRUCTION, REPAIR JB&R and PUBLIC HEALTH):
1. Smt. Savita Mann (Convener)
2. Sh. Devender Singh Lamba %’
3. Sh. Shamendra Singh Bamal (2

4. Smt Rajni Saini h

9. LECTURE SHORTAGE: ' e
1. Sh. Devender Singh Malik (Convener) (B.A) =™
7. Sh. Kishan Pal (B.Con/BBA/M.Com ) Qﬁ:‘»-?

! 3. Smt. Seema Rani (B.Sc./B.C.A.M

10. UNIVERSITY RESULTS/CHECKING OF RESULTS IN ACR
PROFORMA/COLLEGE PASS %AGE/MERI ST: on
- 1 Ms. Harsha (Convener & I/C B.A/B.Sc) — P ~
(ﬁ ' 2 Smt. Seema Rani (B.Com/M.Con/B.C.A./B. .A.)\n,/—/) PR )RCA
"7 3.0 * pdan Yndang —— B ﬁp,,/ N e .,.’ 1y Assisted by Sh. Anil Kumar, Assistant

4
v

“11. ATTESTATION OF UNIV. FORMS AND CHARACTER CERTIFICATE:
1 Smt. Savita Mann (B.A.L/ B.C.A.I/ B.Sc.l)
2. Sh. Subhash Poonia (B.A.I/B.A. 111, B.Sc.1l/B.Sc.1ll/ B.C.A.I/B.C.A.III) @C‘i.
3. Sh Shamendra Singh Bamal- All Commerce & B.B.A. Classes. @,ﬂ.

12. PREPARATION AND RECORD OF CHARACTER CERTIFICATE :
[ 1 Ms. Harsha (Convener%,\’, _
2T -2.-Tutors . _
! /// N AN IV 1. Sh. Sunny 5 AR
g | 2. Sh. Lokesh o4\
3. Sh. Sher Sing
4, Ms. Sonia Rani

(} \‘l‘,‘;‘l L'

Y
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13. INCOME TAX AND PROPERTY RETURN COMMLH,L‘_
1. Sh. Shiv Rattan Mittal (Convcncf‘) Z
2. Ms. Harshe
s. Harsha @\O -

14. E-MAIL Nodal Officer : o
1. Sh. Kapil Kumar (Convener) e
2. Sh. Ram Phal Singh (Office Incharge)

{5. RIGHT TO INFORMATION:
AN L Smt. Savita Mann (SPIO) BN
2. Smt. Rajﬁi‘Sain.i(A,SPIO) /

[ {_J? L
\ . '/’

/ \\.;_\._. = ,
16. REFRESHMENT COMMITTEL:
1. Sh. Kishan Pal (Convener) V:

N

) J\ 2. Smt. Rajni Saini

3. Smt. Seemaw
i D Nulas (3 Ao

17. MIKE, TENT AND SHAMIANA WITH SEATING ARRANGEMNT:
L Sh. Shamendra Singh Bamal (Convener) &)
2. Sh. Devender Singh MalikeaeW"' ~ -
3. Sh. S.R. Mittal cs@&—5
4. Sh. Karambir Singh /\

5. Sh. Kapil Malik ve
. Assisted by :-
~ 1. Sh.-Sunny Chouhan (Clerk)

“18. STIPEND/SCHOLARSHIPS:
L Sh. Kishan Pal (B.C.) Assisted by Sh.Subhash Chand, L.A. Qo o/{
2. Sh. Karambir Singh (All types of Scholarships/Loans/Stipends) Assisted Sh.Subhash Chand. L.A\'
3. Smt. Rajni Saini (SC, ST) Assisted by Sh.Subhash Chand, L.A.

19. SOFT SKILLS: \
1. Ms. Harsha (Co-ordinator)y/ \’ —

om . .
£ ) 2. Mr. Kapil Malik y .

\~/ XA Nafan' ned AN
20. INTERNAL ASSESSMENT:

" 1. Sh. Subhash Punia (Convener) &=
5 Sh. Devender Singh Malik (B.A, B.Sc, BCA)@M=

3. Sh. S.R Mittal (B.Com, M.Com & BBA; Project Reports B.Com,

M.Com & BBA) wdn—

21. STAGE SECRETARY:
1. Smt. Savita Mann NS

2. Sh. Kishan Pal Q@("’"
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22. UGC GRANTS, NPE, NAAC, RUSA AND NEW SUBJECT concerned Head/Incharge

of t_thoursc/Subicm; GO
1. Dr. RajKumar (Kp! vc&cr) b((j\‘/
) 2. Ms. Harsha Q& /
&) 3. Smt. R_u‘ini, S:\il}i Ic‘rcshcr/Oricntulion/Scminar ele.) %

A\

. AN

23. BUS PASSES:
1. Smt. Rajni Saini (Convencr & 1/C Roadways) f§ )

2. Sh. Kapil Kumar (I/C Private Buscs)
Assisted by Sh. Virender Singh,L.A.

24. WOMEN STUDIES AND DEVELOPMENT CELL:
1. Smt. Seema (Convener)
2. Smt. Rajni Saini
Two Girls Students

25. ONLINE ADMISSIONS AND COLLEGE WEBSITE
Nodal Officer : Dr. Raj Kumar®
Online Admission : 1. Sh. Seema Rani
2. Sh. Kapil Malik "
College Website: 1. Smt. Savita Mann
2. Dr. Pardeep Verma
3. Smt. Seema Rani\/ :
4. Sh. Kapil Kumar v

26. CULTURAL ACTIVITIES & MAINTENANCE OF TROPHIES:
1. Sh. Kishan Pal (Co-ordinator) C‘%(V
2
51

f/’\\, * 9. Sh. Subhash Poonia (Secretary)
() 3 Sh. Devender Sing} Malilcgea”
) 4. Smt. Rajni Saini
L€ Qv Nuded \"/:5156*’
27. FEE CONCESSION SAF AND SUF COMMITTEL:
\ 1. Sh. Devender Singh Malik (Convener)au(_ww%

L €) 2. $mt. Rajni Saini Vb
N’ 3. e ,\’ LL;C‘?J; \}fﬁ “i:r({‘\}
»8. EDUCATIONAL TOURS/ TRIPS COMMITTEE:

. 1.Smt. Savita Maan(Convener), W
1 q\ -2 Smi-Rajni-Saini(Girls) S‘%
\) 3. Sh. Devender Singh Malik oys)YRWAS
‘* 4. Sh. Karambir Singh\o"{
§- e f")?’ I :_*\':",_'g\‘;’g
29. INVITATION COMMITTEE FOR ALL FUNCTIONS:
‘ 1. Sh. Subhash Punia(Convener) @cﬁ.
(f— 2. Sh. Kishan Pal étyA’
v 3 Sh. S.R Mittal ¢g@3*>
- 4. Smt. Rajni Saini eéu . D Nulan Yaalary
30. ELECTRICITY & TELEITI%ONE BILLS N
1. Sh. Mahender Singh
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31. COLLEGE PROPERTY INCLURING BUILDING, I URNITURE & TREES :
1. Smt. Rajni Saini (Convcncr)\é\g
2. Sh. Kishan Pal et

32. ANNUAL PRIZE COMMITTELE :
1. Dr. Pardeep Verma (Convener) \29/

,L A 2. Dr. Raj Kunn
)] \ 3. Ms. Harsha (&
o/ 4 Sh S.R Mitiah

33. REPAIR OI‘ I‘URNITURE AND OTHER SUNDRY ITEMS:
1. Sh. Kishan Pal

2. Smt. Rajni Saini
3. Sh. Kapil Malik \
4. Sh. Mohinder Singh~ o™

34. CLEANLINESS, BEAUTIFICATION OF CAMPUS & DECORATION FOR

FUNCTIONS:
Sh. Devender Singh Lamba (Convener) “\W‘/

Sh. Kishan Pal (Beautification of Campus) @t
Smt. Rajni Saini (Beautification of Campus)
Smt. Seema (Decoration and Sar swati Vand

L=

35. GENERAL PURCHASE COMMITTEE
1. Smt. Savita Mann (Conyener) 2
2. Sh. D.S Lamba
3. Dr. Raj Kumar {\O>~
4. Sh. Shamendra Bamal &
5. Ms. Harsha @p/
6. Smt. Rajni Sat

36. COLLEGE DISPENSARY, HEALTH FUND, RED CROSS FUND:
1. Sh. Devender Singh Lamba (Convener)

o

’/ f‘* . 1.Smt. Savita Mann (Convener) ,)\,\,\V
/‘ 2. Smt. Ra;m Saini "
N 3 / v Nilan ,fp.fﬂ\ﬁ |

38.N.S : |
. 1. Smt Rajni Saini - (Unit-11 Girls) 1
2. Sh. Kapil Malik- (Unit-I Boys) X f

39. N.C.C. OFFICER:

Sh. Kishan Pal . Q—\»& ;

2. Smt. Rajni Saini &
Assisted by Sh. Mahender Singh 42—
37. COMMITTEE FOR PREVENTION OF VIOLENCE OF SEXUAL HARRASSMENT _ ‘
AGAINST WOMEN: ?
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40. COURT CASES:

1. Sh. Devender Singh Malik (Convener) @M}

, 2. Sh. Kishan Pal

// 3. Concerned Member Assisted by Sh. Ram Phal Singh
/ 41. INTERNAL QUALITY ASSURANCE CELL (IQAQ):
/ 1. Smt. Savita Mann (Convener) ~);,\"V
p 2. Dr. Pardecp Verma \é/

- 3. Dr. Raj Kumar *\
t 4. Ms. Harsha A

42. PRINTING :
1. Sh. S.R Mitt (Convener)@«““) )
2. Ms. Harsha C&W‘*
3. Sh. KarambirSingh H

43. COLLEGE ANNUAL REPORT
/A~ . 1. Smt. Savita Maan (Convener) )™\~
' 2. Sh. S.R. Mittal cselin-=
3. Smt. Seema \
. e Nidas Yo {an.
44. COLLEGE MAGAZINE COMMITTEE:

/TN 1 Smt. Savita Mann (Editor in Chief) W
f) ) /‘ “_~2. Sh. Subhash Poonia —Editor Planning Forum & Campus News(
'\// 3. Sh. Karambir Singh - Editor Sanskrit & Hindi
4. % Noclaw Vaclay Ededy,  Ergldh
45. ALUMNAI ASSOCIATION: (4

1. Sh. Shamendra Soitngh Bamal (Convener) @ﬁ/
2. Dr. Raj Kumar i\~
. .3.Sh.S.RMittal cga®™*"
L SL Ridhanal
46. PHOTOGRAPIIY:
1. Sh. Devender Singh Malik (Convener) @
2. Sh. S.R. Mittal c=sefa\—="

47. PUBLICITY INCHARGL:
1. Sh. Subhash Poonia (&>
2. Sh. Shamendra Singh Bama @V/JL/

48. LIBRARY/BOOK BANK ADVISORY COMMITTEE:
1. Smt. Savita Mann (Convener) éx"ﬁ/
2. Sh. Devender Singh Lamba
3 Sh. SR Mittal__es®&= SO N e/p Y s
4. All Head of Departments (Members) :

49, SCIENCE EXHIBITION: %ﬁ
1. Dr. Pardeep Verma (Convener) /
2. All Head of Concerned Departments (Members)
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30. QUIZ CONTESTS
1. Dr. Pardeep Verma (General Quiz)
2. All Heads/In charges of Concerned Departments (Departmental Quiz)

31. CAREER GUIDAN CE BUREAU & PLACEM ENT CELL:
1 Sh. Karambir Singh (Convener) \},/1
2. Sh. S.R. Mittal s w—=

— AT

52. EARN WHILE YOU LEARN SCHEME:

1. Dr. Raj Kumar (Convener) D(P)/
2. Sh. S.R Mittal , rsetw—e

3. Ms. Harshaw)\y\

33. UTILIZATION OF O.F..: \_
1. Sh. Devender Singh MalikZga L=
2. Sh. Karambir Singh YA

3.8h. 8. R Mittal =@"—= . Assisted by Sh. Sunny Chauhan (Clerk)

4. ENVIRONMENT STUDIES: ,
1. Dr. Raj Kumar (Regular) D(\"'\/
2. Sh. Shamendra Bamal (Private) (67N }

35. REGISTRAR HOUSE EXAMS RECORD OF DEGREES AND SUPERVISION OF
DETAILS OF MARKS CARDS (DMQ).:
1. Sh. Devender Singh Lamba (Registrar)
2. Ms. Harsha j
3. Sh. S.R. Mittal i zhw—=

. Assisted by Sh. Anil Kumar, Assistant

36. DISCIPLINE COMMITTEE (FOR ALL PURPOSES):

1. Sh. Devender Singlzgl\ﬂalik (Convener) @Y=

2. Dr. Raj Kumar ¢

3. Smt. Rajni Saini

4. Sh. Kishan Pal

5. Sh. S.R Mittal =RW+—=>

6. Smt. Seema Y/

7. Sh. Kapil Malik w2

57. STUDENTS GRIEVANCES & COMPLAINTS REDRESSAL COMMITTEE:
1. Smt. Savita Mann (Coanner) QA
2. Sh. Subhash Poonia

3. Dr. Pardeep Verma
4. Sh. Devender Singh Lamba %&—’
5. Smt. Seema Rani%;/

S8. WALL MAGAZINE:
) 1. Ms. Harsha gﬁ
[‘”\ 2. Smt. Rajni Saini
i\ 7’ 2 “)‘i‘ ‘ \.’, N '),* k \!,\ 7 \/
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39. GENERATOR SET:
1. Sh. Devender Singh Lamba \E&\/
2. Sh. Shamendra Singh Bamal Oj)/
3.Sh. S.R Mittal  &@w—" :
Assisted by Sh. Mahender Singh 5)/

00. DRINKING WATER MANAGEMENT:

1. Sh. Devender Singh Lamba (Convener) —@-—*‘

2. Sh. Shamendra Singh Bamal (@)
3. Sh. Kishan Pal @?,VP >

61. LEGAL LITERACY CELL:
1. Sh. Devender Singh Malik cea\=—"
2. Sh. S.R Mittal <zs@m—

62. UNIVERSITY WORKS: ]
1. Sh. Shamendra Singh Bamal @
2. Ms. Harsh

63. SUBJECT SOCIETIES:
All Head of the Depts. v

64. EDU-SAT INCHARGE:
1. Sh. Kapil Malik \@;—@l)

65. R.K. FUND
1. Smt. Seema (Conve er)oY/
] 2. Smt. Rajni Saini g
66. SPORTS BOARD:

Patron - Principal
Vice President- Smt. Savita M@‘ Wy

Secretary- Smt. Rajni Saini

Members: ) ’
Basket Ball- Dr. RajKumar D(\(’\/

Cricket- Sh. Subhash Poonia @\'-9 ‘é
Table Tennis- Dr. Pardeep Verma )/

Badminton & Football- - Sh. Kishan Pal Q:}MP
Kabaddi & Wrestling- Sh. Kapil Malik e

\Kho-Kho & Athletics- Smt. Rajni Sail}i}%}‘
Girl’s Games: Smt, Savita Mann ~
Smt. Rajni Saini

67. ELECTION VOTER ID/ AADHAR €ARD/ BPL cfe.

I /,Sh. Karambir Singh (Convener) ’
\ 2 Sh. Devender Singh Malik

Assisted by Sh. Anil Kumar, Assistant

Assisted by Sh. Mohinder Singh 19/ —
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68. APPOINTMENT THROUGH OUTSOURCING/CONTRACT/DC RATL
\T. Sh. Devender Singh Malik (Conveneryzx M ¢
2. Sh. Karambir Singh |-~
/ 3. Sh. S.R. Mittal =AW—=
/ 69. LAB UPGRADATION GRANT
/ 1. Dr. Pardeep Verma (convener) \é%
/ A 2. All Heads/In charges of the Subjects
/ 70. CCTV. CAMERAS (PURCHASING & INSTALATION)
! 1. Smt. Seema Rani (convener)ﬁv
2. Sh. Kapil Malik \=&€—
3. Sh. Kishan Pal
4. Sh. S.R. Mittal v=®mw—=
71. CCTV CAMERA FOOTAGE -
1. Dr. Raj Kumar (Convener) DC!
2. Sh. Shamender Singh Bamal O:-"’)/

72. UNIVERSITY PRACTICAL EXAMINATIONS (CONDUCT & AWARDS)

1. Dr. Raj Kumar (Convener)
2. Ms. Harsha Nm/

3. Sh. S.R Mittal¥ ‘\cg&w—=
4. Incharges of the concerned subjects

_—

- 73. LIBRARY GRANT & ID CARDS

an 1. Smt. Savita Mann V'3
1) 2. Sh. Devender Singh Lamba '@S‘"

k ,/ -'} 3. Sh. S. RMlttal (g«‘\\;_,ﬁ

!_) ’“\’ ,‘/ 24 ".\f
74. BIOMETRIC ATTENDANCE/ RECORD
1. Sh. Kapil Malik (Convener) %)

2. Ms. Harshmx/Q

75. SUPERVISION DUTY OF CHOWKIDAR/ SECURITY GUARDS/ Class 1V

Employees
1. Sh. Subhash Poonia (Convener) !g/

2. Sh. Devender Singh I.amba
3. Smt. Rajni Saini

3. Sh. Ram Phal Singh ¢&Tfice In charge)

76. RED CROSS FUND :
1. Sh. Deveder Singh Lamba %&"

2. Sh. SR Mittal  gsat\\—=

*77. STUDENTS REGISTRATION RETURN
1. Smt. Seema
2. Ms. Harsha

3. Computer IIK or/Computer Lab Attendant
Assisted by Sh. Anil Kumar, Assistant
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78. ANTI RAGGING COMMITTEE .
1. Smt. Savita Mann ( ‘onvener) \\/
27Sh. Subhash Punia ()
3. Dr. Pardeep Verma T
3. Sh. Ram Phal Singh (Office In charge)

79. UNIVERSITY INSPECTION & VERIFICATION COMMITTEE
1. Dr. Raj Kumar DC ) '

2. Sh. S.R Mittgl W
3. Ms. Harsha
4. Mr. Anil Kumar Assistant (U.C)

80. MAINTENANCE OF ELECTRICITY/ AQU
ELECTRICAL ITEMS
e
1 Sh. Shamender Bamal

2. Sh. Kapil Kumar - \9/-0/
3. Mr. Mohinder Singh
4. Concerned Dept./Office/ Incharge v '
Assisted by Sh. Sunny, Clerk AV

AGUARD AND PURCHASING OF

81. MAINTENANCE OF INVERTERS AND POWER BATTERIES
1 Concerned Head of the Deptt. /Incharge (Convner) f

I 2. Ms. Harsha A ‘
[ [€ 3. Mr.Mohinder Singh V
q B Ry Nidaa Yrolow.
82. (A) CLEANLINESS OF OFF [CE/LABS/UNIVERSITY EXAM & ANSWER BOOK

ROOM-CUM-STORE/EDU-SAT ROOM ete.

1. Concerned Incharge/Head/Convener
With the help of Lab Attendant/Class IV Employee-cum-Sweeper

(B) INSPECTION COMMITTEE OF CLEANLINESS AS MENTIONED ABOVE : .
1. Smt. Savita Mann )

2. Sh. Subhash Punia (}
3. Dr. Pardeep Verma g«
4. Sh. Ram Phal Singh (for Office)

83. RED-RIBBON CLUB:
1. Mrs. Rajni Sairr@ \
2. Mr. Kapil Kumar \9& \(\i

PRINCIPAL _ ..
-

Lopy T A ool

e
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